How to Change Your Contact Information (address, phone, email etc.)

1. Select the MYSELF Tab >> My Information >> Profile

o s
MESSAGES CALENDAR SUFPORT

RESOURCES MYSELF MY TEAM REPORTS

MYSELF

My Information

Personal Information
Pay

Time & Attendance
Time Off

Talent

Benefits

« EXPAND MENU

2. You will need to select View More to edit your information for address, email, and/or
mobile number and make sure to SAVE when you are done:
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