[image: image1.jpg]COLLEGE

A World of Opportunity




2018-19 ADMINISTRATIVE UNIT ASSESSMENT REPORT TEMPLATE 
	Unit/Department/Office:
	Date Submitted:

	Assessment Period: June 2018 – May 2019

	Assessment Contact: 



	Prior to completing this annual report, please review your archived unit assessment plan, mission and outcomes statement and update as needed.  Please aim for a concise report of 3-5 pages, excluding appendices, if any.


	Executive Snapshot  

Highlight, in bullet form, one or two results from this year’s assessment findings, along with next steps and associated resource needs, if any.

	


I. Overview: What were your area’s priorities in 2018-19? Please note any that are assessed in table below.
What changes were made this year based on prior years’ assessment results (closing the loop)?
II. Unit Outcomes Assessed in 2018-19 
	Outcomes Assessed in 2018-19  (e.g., new project or  initiative, student learning outcomes as a result of a program or service,  follow-up on findings or concerns from last year, etc.)
	Assessment Method(s)/
Evidence or Indicators of Outcomes


	Summary of Results 
(Include a snapshot of key findings below.  Attach a more detailed display of results in appendix if desired.)

	Response or changes made based on results
(Note: changes may not be needed if findings were positive.)
	Action Plan for follow-up (if any) in 2019-20. 
(Note: merge the Response and Action Plan columns if that works better for your area.)
	Resources needed

for action plan
(if any)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


III. Proposed Assessment Priorities for Next Year (2019-20):

What are you scheduled to assess next year, according to your unit’s assessment plan? 
Optional:  Include any supporting information here or in a separate appendix, if necessary. In the appendices, you may wish to include any regular annual documentation, tracking or reporting that you do in your unit that you would like to have archived electronically with your assessment report.
Instructions for uploading your report to the Assessment website:  

Upload your annual report by July 1, 2019.  The assessment website accepts reports in Word, PDF or Excel formats.  If you have multiple files, zip them into one folder for uploading.  To upload, go to https://my.daemen.edu/offices/assessment/edit_reports.php and click on “Add or Edit Statements and Reports.”  If you prefer, simply email your report to assessment@daemen.edu and it will be uploaded for you.  Contact Hella Jacob at hjacob@daemen.edu or 566-7878 or Irene Holohan-Moyer at imoyer@daemen.edu or 839-7213 if you need assistance with any part of the assessment process and/or with accessing information on the website.  We’re here to help.
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