Change of Personnel Information
Name:

Make updates to your information by completing the form below. It is not necessary to complete the entire form, only mark those areas which require updating. 


Please note: Changes to your tax withholdings require a new state/federal tax form.
PERSONAL DATA



Previous
Name:   


New Street 
Address:   
New City, State &

Zip Code:  
New Telephone
New Marital
( Single
Number: 
Status:
( Married    

New E-Mail 








Address:   


   



     
New Academic
(HS or Equivalent
(Master of:


Degree   
(Associate’s Degree
(Doctor of:
Completed:
(Bachelor of: 
(Other: 

EMERGENCY CONTACT
New Contact Name:    
Relationship:  
Phone Number:  
I authorize that my paycheck be mailed to the address listed below:

Street 

Address:   

City, State &


Zip Code:  

Name:

Signature:
Date: 

Please Note: Information for full time and part time staff, and full time administration and faculty is published in the Personnel Directory. If you would like your address and/or phone number unlisted, please check the appropriate area below. 	


UNLISTED: ( Phone   ( Address
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