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	PART I. Complete all Items Below


	Type of Proposal (Please check one):
	
	New
	
	Revision1
	

	

	1If revision or renewal, please highlight all changes and yellow and indicate date of last submission (for revision) or approval (for renewal):
	
	

	

	Date Submitted to IRB:
	[Insert Date of Submission Here]

	Submitted by: 
	[Name of Principal Investigator or Student responsible for the project and correspondence]

	Daemen e-mail address: 
	

	Phone:
	

	
	

	Associate Investigator(s):
	[Please type the full name of each investigator in addition to the Principal]. Include e-mail addresses for each.


	Course: 
	[Course for which student(s) is/are conducting research]

	Faculty Sponsor:
	[Name of faculty member(s) overseeing research (required for all student research projects)]

	Supervisor Campus Address:
	

	Supervisor Phone:
	

	Supervisor e-mail
	

	Title of Project: 
	

	


INSTRUCTIONS
Before completing this form, researchers and faculty advisors must be sure the proposal meets the criteria for Certification of Exemption. If either are unsure of the criteria, please see a description of each type of review on our website.  If you are not sure that your project meets the criteria for certification of exemption, use the application for Expedited or Full proposals, which can be accessed at the HSRR Homepage.  If your project turns out the meet the criteria for certification of exemption, it will be reviewed as such regardless of which form you submit.  Therefore, it’s best to be conservative in case you categorize into the wrong review type.  Submitting the wrong form can delay the review of your proposal.

When this form I complete, If all investigators listed on this proposal are affiliated with Daemen College, please submit an electronic version of this proposal with all supporting materials/appendixes in a single MSWord file to the chairperson of the human subjects research committee (HSRRC) at hsrrc.chair@daemen.edu.  Please copy all associate investigators as well as Faculty supervisor(s) (where appropriate) and use Daemen College e-mail addresses for each.

If any associate investigator on this project is not affiliated with Daemen College, a signed hardcopy must also be submitted o the chairperson of the HSRRC (PO Box 78). A review of the proposal will take place once both formats and any additional documentation (e.g., letters of agreement) are received.  Please also note that letters of agreement must be submitted on official letterhead and contain an original signature. Electronic versions (.pdf) are acceptable if e-mailed directly from the official to hsrrc.chair@daemen.edu.
I. 
Please indicate with an "X' all applicable conditions below:

I(we) certify that the project identified above, which involves the use of human subjects, is exempt from review because it meets the conditions specified below:

	
	(1)
	Research conducted in established or commonly accepted educational settings, involving normal educational practices, such as (i) research on regular and special education instructional strategies, or  (ii) research on the effectiveness of or the comparison among instructional techniques, professional development activities, curricula, or classroom management methods.

	
	
	

	
	(2) 
	Research involving the use of educational tests (cognitive, diagnostic, aptitude, achievement), unless:(i) information obtained is recorded in such a manner that human subjects can be identified, directly or through identifiers linked to the subjects; and (ii) any disclosure of the human subjects' responses outside the research could reasonably place the subjects at risk of criminal or civil liability or be damaging to the subjects' financial standing, employability, or reputation.


	
	
	

	
	
	

	
	(3)
	The research involves survey or interview procedures or observation of public behavior in which the instruments or questionnaire’s are DISTRIBUTED and COLLECTED in a public place, AND (a) the names or other identifying information are not recorded AT ANY TIME (including by video or audio recording), AND (b) any disclosure of the human subjects' responses outside the research could NOT reasonably place the subjects at risk of criminal or civil liability or be damaging to the subjects' financial standing, employability, or reputation.


	
	
	

	
	(4)
	 Research involving the collection or study of existing data, documents, records, pathological specimens, or diagnostic specimens, if these sources are publicly available or if the information is recorded by the investigator in such a manner that subjects cannot be identified, directly or through identifiers linked to the subjects.


	
	
	

	
	
	

	
	
	


	PART II. In the box below, please provide a brief description of the research background and design with sufficient detail to justify the category of exemption above:


	


	PART III.   If any of the investigators listed in Part I above are not affiliated with Daemen College, please print out a hard copy of this completed application and obtain the signatures of all investigators. Submit the hard copy to:


HSRRC Chairperson



PO Box 78

In addition, please submit an e-version to hsrrc.chair@daemen.edu with a carbon copy to all investigators on the protocol at daemen.edu addresses (where applicable).


I(we) certify that, when certified, the project identified above will not be changed without filing an study modification form.
I (we) also certify that the we have read a  description of each type of review on the HSRRC website and our protocol meets the requirements for a Certification of Exemption as stated on the website.

	Researcher’s Signature:


	
	Date:

	In addition, the faculty sponsor’s signature indicates he or she has reviewed the entire proposal and endorses it.


	Faculty Sponsor’s Signature


	
	Date:


	Associate Investigator’s Signature:


	
	Date:

	

	Associate Investigator’s Signature:


	
	Date:

	Associate Investigator’s Signature:


	
	Date:

	

	Associate Investigator’s Signature:


	
	Date:

	Associate Investigator’s Signature:


	
	Date:

	

	Associate Investigator’s Signature:


	
	Date:
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