Daemen College

Self Service Training

Self Service will help you create your ROAD MAP to completing your degree.
Self Service allows you to:
e TRACK Progress towards Degree Requirements

e PLAN courses and BUILD a schedule for a particular semester
e Communicate and work with your advisor

e REGISTER for classes

[}

Students can perform academic planning activities such as searching for courses, planning
their terms, and scheduling and registering for course sections.

You can access Self Service from your MyDaemen page.

@ 'yDaemen X @ Grades - Daemen College Seff S° %
< C @& my.daemen.edu/porta
i Apps @ MyDaemen

.DAEMEN

#Y Quick Tools

7 Popular searches this week: Blackboard, Email, Self Service
1% Directory
- s Voiee ==

Friday, October 18, 2019 Top First-Year Students Hoi
Celebration

* {} Self Service A O Mid-semester deficiencies due at NOON ' The top 10 first.
Serv ALL DAY / College studentd
| \\ highest grode pq

Y ¥ Swuen weaver Application Nocliises Saiicimom Undergraduate Student C- and lower,unauthorizied dA T p their first year of
- withdrowal (UW) submitted on WebAdvisor by I.

vy WildcatWorks Blockboord © faculty AND Graduate Student

Yy Library

—

DDI Candidate Meetings

Announcements 11:00 om - 1:30 pm
Wick Center Executive Board Room

Commissioner to Discuss Early Voti

Fall 2019 Preliminary Exam Schedule
Weliness Lunch and Learn
11:30 om - 1:00 pm

View the Schedule

: e Wick Center Alumni Lounge
Spring 2020 Preliminary Exam Schedule

View the Schedule Rhetorical Roar Toastmasters Meeting
12:00 pm - 1.00 pm

Rosary Hall Executive Dining Room: Welcome to the
weekly meeting of Toastmasters Club
#4514848'WHERE LEADERS ARE MADE'Ar

Starting Your Legacy

300 pm - 400 pm

Duns Scotus Duns Scotus 11

TGIF Contact S.M.A.R.T. Squad
430 pm - 530 pm (716) 566-7865 or email:

Wick Center The Wildcat Den Research & Information Commong

Opening Reception: Bunny Leighton
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Click on STUDENT PLANNING

Lkeremy . @ Sgnowt | @Hep

Hello, (R Welcome to Colleague Self-Service!

Choase a category to et started.

© Student Finance Student Planning

= Here you €an view your Latest statement and make a payment online. Here you can search for courses. plan your berms, and schedube & register your courggeectiors.
4
& Graduation Overview « Enrollment Verifications
Here you can view and submit a graduation application. Hiére you can view and request an enroliment verification.

@ Transcript Requests

Here you can view and request a transcript

We’re going to go through each of the tabs individually but we’re going to start with VIEW
YOUR PROGRESS

4 Sgnowt | @Hep

Academics Stucent Planning Flanning Cvendew

Steps to Getting Started

There are many options to he n your courses and earn your degree. Here are 2 steps to et you started

1 2
L3
View Your Progress Plan your Degree & Register for Classes
w— | =
3 “— SEBF by BOINg 16 My Progreas 10 26 your Schdemic Brogress in your degree and sesrch for courses b .k Pt take & loak 30 your plan 16 18e what you've sccomplished Snd regieter your remaining clisses toward your degres.

~ & -

Programs Cumulative GFA Progress

Childhood EdsSpecial Ed:incl.Ch.Ed.-Sociall Studies Area 5 3.378 (2.550 required)

Fall 2016 Schedule

Sun Mon Tue Wed Thu Fr Sat
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The Progress tab is basically a student’s degree audit. It displays student specific information at the
top. It is an interactive degree audit/program evaluation.

Academics Student Planning My Progress
My Progress
- Chl i_lqu_qod Ed/Special Ed:incl.Ch.Ed.-Social Studies Area 5 + | Veewa New Program
- .
At a Glance
. ee
Progriss
Total Credits (71 of 141
PP m——————— "
[ 2] »

Total Credits from this School (71 of 30
Requirements
MAJOR REQUIREMENTS.

Compilete al of the following Rems. 0 of 2 Completed. Hide Deta

A REQUIRED COURSES

0 Seset Grade Term Credits

Color-coded Progress bars display overall progress, total credits required, and residency
requirements. Color key: Dark Green=Completed, =In Progress, =Planned

Progress towards requirements will be clearly labeled, and you will be able to add courses to your

Plan directly from My Progress. CLICK the Search BOX TO SEE THE LIST OF COURSES THAT
MEET THAT REQUIREMENT FROM THE COURSE CATALOG.

A. Human/Creative Arts

Take 3 credits from ARTS-1301,ARTS-1303,ARTS-1304, DRAM-1310,
DRAM-2366 ENGL-2307 ENGL-2322 ENGL-2323 ENGL-2327,
ENGL-2328 ENGL-2332 ENGL-2333 ENGL-2342 ENGL-2343,
ENGL-2351,HUMA-1301,HUMA-1302,MUSI-1301,MUSI-1304,
MUSI-1306 MUSI-1308, MUSI-1309 MUSI-1310,PHIL-1301,

PHIL-1304 PHIL-2306,SPAN-2311 SPAN-2312;

0 of 3 Credits Completed. Hide Details

Status Course @ ade Term Credits
© nNotStarted  ARTS-1301 Art Appreciation (050)

o Not Started ARTS-1303 Art History 1 (050)

o Not Started ARTS-1304 Art History 11 (050)

o Mot Started DRAM-1310 Infro to Theatre (050)
o Not Started DRAM-2366 Dev of Motion Pict | (050)
o Not Started ENGL-2307 Creative Writing | (050)
o Not Started ENGL-2322 British Lit | {040)

o Not Started ENGL-2323 British Lit Il (D40)

o Mot Started ENGL-2327 American Lit | (040)

o Mot Started ENGL-2328 American Lit Il (040)

© Mot Started Y 2 World Lit | (040)

© wot Started @ World Lit 11 (040)

o Mot Started ENGL-2342 WI - Post-Apocalyptic

Tip: You can also click on a course that has a status of “Not Started” to add it to your Plan. This will also launch the
Course Catalog and Class Schedule.
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Use the Filters on the left to filter the list to sections that are available by choosing a term, instructor,
time of day, location, levels, and/or course types.
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From here, you can Add a Course to your Plan or Add Section to Schedule

ARTS-1301 Art Appreciation (050) (0 CEUs) Add Course to Plan

An introduction to the visual arts through the study of formal elements, iconography, major histerical movements and the history of aesthetics as well as an exploration of
the historical and contemporary media. Students will leam to analyze visual art. A few classes will be dedicated to field frips and studio experience. Prerequisite: TSI
Reading 346 or equivalent developmental course.

Requisites: TS| Reading 346 or equivalent developmental course. - Must be completed prior to taking this course.

~ View Available Sections for ARTS-1301

Credit Fall 2015

ArtA ciation (050) 010IN Add Section to Schedule

Seals Times Locations Instructors
25 8242015 - 118,216 Intemet Course, Intemet INT Peet, C
Intemet Lecture

Art A ciation (050) 011IN Add Section to Schedule

Seals Times Locations Instructors
25 8242015 - 17812016 Intemet Course, Internet INT Bowes, G
Intemet Lecture

s Add Section to Schedule
Seals Times Locations Instructors
25 Th 600 P - &:50 P COM Main Camous. Fine Arts Bldo. 135 ~ Bowes. G

The course is now Planned on Progress.

Humanities/Creative Arts Requirement

Complete the following item. 0 of 1 Completed. Fully Planned Hide Details

A. Human/Creative Arts

Take 3 credits from ARTS-1301,ARTS-1303 ARTS-1304, DRAM-1310,
DRAM-2366,ENGL-2307 ENGL-2322 ENGL-2323 ENGL-2327,
ENGL-2328 ENGL-2332 ENGL-2333 ENGL-2342 ENGL-2343,
ENGL-2351, HUMA-1301, HUMA-1302 MUSI-1301 MUSI-1304,
MUSI-1306,MUSI-1308, MUSI-1308, MUSI-1310,PHIL-1301,
PHIL-1304,PHIL-2306 SPAN-2311 SPAN-2312;

Fully Planned 0 of 3 Credits Completed. Hide Details

P Search Grade Term Credits

Art Appreciation (050) FA2015 3

ARTS-1303 At History 1 (050)

@ NotStated  ARTS-1304 Art History Il (050)
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imeli

You can also choose the Timeline to see future, past terms and multiple terms at the same time.

A Jeremy & Signout

@Help

Academics

Student Planning

Plan & Schedule

f
Plan ymnd Schedule your courses B
= Sched Timeline ‘ A@smg ‘ Petitions & Waivers
+ Add a Term

e [ ridorem |
® Fall 2016 =1 Spring 2017 Preliminary Fall 2017 x Spring 2018 x Fall 2018 x Spring 2019 x

EDU-203.01: Learning Theory v P —

ey Sen

HST-22001: Amer Hist 10 1877 v P ——

Gaiies ez

SED.Z70.01: Naténeed Students WiDisbl s
Credis3

EDU-313: Foundations of Educ x
Credis 3

HST-106-LC15: Int to Weld Hist Il
Credis:3

s

st From 1877 Present
Credits: 3. Cradis: 3. v
PHI-H13-LC15: Criical Thinking with
Songie

o

P5Y-103.01: Intro to Psychols

15 Enrolled Credits 12 Enrolled Credic

© 2000-2016 Ellucian. Al rights reserved. Privacy ellucian.

The number of planned, enrolled or completed credits appear at the bottom of each term. The GPA appears if the term is
completed. You can remove planned courses from schedule view or timeline view.

To remove all planned courses, select Remove Planned Courses and choose the term. You cannot undo this option, so

be careful!

To move courses from term to term:

°
o Click Add a Term
o Select aterm to add to plan
o Click Add Term

Add a future term if it is not displayed on the timeline:

Add a Term to Your Plan

Please select a term to be added to your plan:

Credit Summer 1 2016 R0

Student Planning Training-Students
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e Click on the Course title
e  Select the term from the drop down list

e Click Update Course

Course Details

ACCT-2302: Prin of Managerial Accounting

This course covers the fundamentals of managerial accounting, including manufacturing operations and
planning and control. Other topics include budgets. introduction to cost accounting, cost control technigues,
methods of measuring performance, financial staternent analysis, statement of cash flows and interpretation of
financial statements. Prerequisite: ACCT 2301 or equivalent.

Credits 3
Locations Offered TBD

Requisites ACCT 2301 - Must be completed prior te taking this course

Update Course

Credit Fall 2015 I Credit Spring 2016 X Credit Summer 1 2016 X

ACNT-1303-101HY: Introduction fo ACCT-2302: Prin of Managenal

Accounting |
Credits: 3

ARTS-1301: Art Appreciation (050)
Credits: 3

ARTS-1301-310CL: Art Appreciation
(050)
Credits: 3

BUSI-2301-101 Business Law
Credits: 3

Accounting
Credits: 3

ACCT 2301 - Must be compéeted prior to
taking this course.

12 Planned Credits

3 Planned Credits

Student Planning Training-Students
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The Course Catalog tab allows you access to the entire College catalog. You can use the Search for courses... box to

search for a particular course or for a word in that course hame or description. You can search for a subject by entering it
in the Search for a course subject: box or scrolling through the list of subjects.

2 Jeremy @ Sgnout | @Help
Y Academics Student Planning Plan & Schedule
Planning Overview (
Plan your Degree and Schedule your courses 12
= My Progress
L schedule | Timeline ‘ Advising | Petitions & Waivers \
\ Plan & Schedule
- < () Register Now
= Fall 2016 [4)
W siterseciions > | [l SawetoiCal & Print Test Summary. Planned: 0Credits  Enrolled: 15Credis  Waitlisted: 0 Credits
& =
Sun Mon T Wed Thu Fri sat
- Unofficial Transcript
EDU-203-01: Learning Theor: Unafficial Transcrigt
10am D — -
& Registered
Credits: 3 11em @ spa-106-01 @ spa-106-01 @ sPA-106-01
Grading: Graded
Instructor: Wegst, K
0/B/2016 to 12/9/2016 grm
> Meeting Information
1pm
=
2pm
> View other sections @ sep-270-01 @ Epu-203-01 @ sep-270-01 @ epbu-203-01 @ SED-270-01
3pm
4pm
HST-220-01: Amer Hist to 1877
Spm
Registered
@ Register: @ soc-224-01
Credits: 3 &pm
Grading: Graded
Instructor: Handley-Cousins, 5
9/6/2016 to 12/9/2016 7pm
> Meeting Information
9pm
3 View other sections
10pm
il Al Dichl hd

Click Add Section to Schedule

Section Details

PTAP-1110-TMC: Introduction to Patient Care ~
Fall Semester 2016

=

Instructors Kraus J

Meeting Information  pwr 10:00 AM - 12:00 PM
8/15/2016 - 12/15/2016
Lester B. Pearson Hall 301 (Lecture)

Dates 8M15/2016 - 12/15/2016
Seats Available Unlimited

Credits 1

Grading o
Requisites Mone

This course introduces basic information regarding the health care system in general and the profession of

Add Section to Schedule
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When you are ready to REGISTER for your Courses click on PLAN YOUR DEGREE AND
REGISTER FOR COURSES.

's] Directory x ! [ signin - Daemen SelfS= X ! [) Sign in - Daemen Self S x!m Inbox (1,117) - sfennellc X y [ Student Planning - Elluc X !g Shared with me - Google X ‘ Dasmen.edu - Calendar - X \\ = =
< C Y | @ 192.168.7.39:8080/Student/Planning ax ® O ¢
i Apps M #drafts- 13226491057 [ D du - Calenc [3 D: du Mail () Dell place [ Inbox (561) M Inbox (731) -sfennell [} Main Menu [ Play Free Games [} Student educational - B8] Suggested Sites [ WAMAIN I eBay [} Insight (] Imported From IE [ Directory

& Jeremy & Ssignout @ Help
[
Academics - Student Planning - Planning Qverview
Steps to Getting Started &

There are many options to help you plan your courses and earn your degree. Here are 2 steps to get you started:

1
View Your Progress Plan your Degree & Register for Classes
s ey
q Start by going to My Progress to see your academic progress in your degree and search for courses. sl .N Next, take a look at your plan to see what you've accomplished and register your remaining classes toward your degraff
Go to My Progress Go to Plan & Schedule
Programs Cumulative GPA Progress
Childhood Ed/special Ed:incl.Ch.Ed.-Social Studies Area s 3.378(2.550 required) [

Fall 2016 Schedule
sun Mon Tue Wed Thu Fri sat
11am

12pm

1pm

2pm
(@ sozon (@ wovaser (@ swzon @ woanor @ soemon
3pm

4pm

spm

6pm

7pm

spm

5 L3[4 @ @ falle]! S

The Schedule View will default to the current term if you are currently registered. If you are not
registered, it will default to the last term registered. From the Schedule View, you can see what you
have planned. You can plan to take both courses and sections.

Academics Student Planning Plan & Schedule

Plan your Degree and Schedule your courses

fr
= Fall 2016 (=) | messtermow |

¥ Fover Sactions > M SawetoiCal @ Print Plarned: Enroited: - Waitihted:
4
) son - wed The at
T -
& Registered
11am r I L
& 5PA-106-01 [ spa-10601 & spa-106-01
12pm
+ Mesting Information
1

View ather sections & seozrom & Eouzoz0t & seozrno I & eou-zoso1 & sepzrom
3pm |

0 HsT.220-01 @ HsT-220.00 I 0 HsT-220-01
2pm

apm
. Spm
S hwisire] & socaz401
7
Cousing, §
16 7pm
» Mesting Information
8pr
5pm

iew ather sections

You can easily see if a section conflicts by clicking View other sections
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You must receive approval for courses in order to register! In order to do this you must request your
plan to be reviewed. You can request a review of your plan at any time by selecting the Advising
TAB and then CLICKING ON REQUEST REVIEW.. If you request a review, your advisor will receive
email notification.

“® Academics Studant Planaing Plan & Schedule

View Note History

oved acc 22¢

Notes Add a note to your advisor in the Compose a Note section. Please be careful when sending notes because once
saved, they cannot be edited or deleted. The notes do remain with your record, so if you change majors or advisors, it will
still be accessible to any advisor who can view your plan. The notes are considered a part of your record under FERPA
and can be primary method of communicating with your advisor.

Your advisor can Approve, Deny and Protect courses. You can only register for approved
courses.

IZJ Credit Fall 2015 B EJ { Remove Planned Courses J

Planned: 15 Credils Enrolled: 0 Credits Waitlisted: 0 Credits

st [ Calendar

/7~ N\ Sun Mon Tue Wed Thu Fri Sat
A’.CT-2302: Prin of Managerial ~ »
«ccounting
~
/ oDenied 8am ARTS-1301-310CL ARTS-1201-310CL
ACCT 2301 - Must be completed prior
to taking tnis course.
am
> View other sections
10gm
ACNT-1303-101HY: Inreductio
to Accounting |
11gm
Qkppmmd BUSIZ301-101CL BUSI23H-101CL

Planned

Credits: 3

Grading: Graded
Instructor: Willisms, M 1pm
B/24/2015 to 1152018

Seats Availsble: 26
Meeting Information / 2pm
/ 3pm

> View other seCTTT="

D

We have received approval for one course but were denied from one ACCT because our advisor doesn’t think it
is agood idea for us to take it yet. You must meet the prerequisite first. Therefore, you are not able to register for
courses that have not been approved.

Your advisor can also Protect a course. This will keep a student from moving it to a future term or removing it.
Your advisor may think this is a good idea if we know the course is only offered in that term or may not be
offered again for a year.
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Registration/Drop/Add
After selecting courses, go back to the Schedule tab. Your planned courses are listed. You can View other Sections for
each course to help you plan your course schedule.

Once your registration period is open, Click Register Now.

lZJ Credit Fall 2015 B @ [ Remove Planned Courses

Planned: 15 Credits Enrolled: 0 Credits Waitlisted: 0 Credils

i List [ Calendar

A Sun Mon Tue Wed Thu Fri Sat
ACCT-2302: Prin of Managerial F—
Accounting
~

oDenled sam ARTS-13M-310CL ARTS-13M-310CL

ACCT 2301 - Must be completed prior
1o taking this course.

> View other sections

10am

ACNT-1303-101HY: Infroducfion
to Accounting |
11am

o}\ppr\wed BUSIZ301-101CL BUSKZ301-101CL
Planned 12pm

Credits: 3

Grading: Graded

Instructor: Willisms, M 1pm

8/24/2016 to /872018

Sesls Avsilable: 25

% Meeting Information Zpm

> View other sections

You will be registered for all eligible sections. If there are any reasons a section is not registered, Notifications will
display.

1 Tanya Crump n Sign out 0 Help a Motifications

ACNT-1303-101HY - ¥ou must complete the online X
learner's workshop before enrolling

ARTS-1301-310CL - Student requires instructors X
consent to register in ARTS-1301-310CL.

BUSI-2301-101CL - The GL account 11-0-0000-0000- X
I 4210 has a status of "A” for the 2016 ledger.
) g
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You will still be registered for all other eligible sections. The section will display a status of Registered and turns green.

(<) (> CreditFall 2015

Planned: 12 Credits Enrolled: 3 Credits Waitlisted: 0 Credits

iZ List M) calendar

8 J

A Sun Mon Tue Wed Thu Fri Sat
ARTS-1301-310CL: Art Gam
Appreciation (050) ~
Planned 7am
Credits: 3 o [] o
Grading: Graded ARTS-1301-H0CL ARTS-1304-30CL

Instructor: Pest, G Sam
8/24/2015 to 1/8/20168
Sests Avsilsble: 25

¥ Meeting Information 9am

> View other sections

10am

11am

BUSE2301-101CL: Business
Law

12pm

Credits: 3 1pm
Grading: Graded

Instructor: De Los Reyes, R
B/2412015 1o 1/3/2018

» Meefing Information

2pm

Drop 3pm

Once registered, you can DROP a section by clicking Drop button on that particular section.

. .l

Register and Drop Sections

You have elected to drop: BUSI-2301-101CL (3
Credits)

Select sections to drop:

Select sections to add:

[ ] ACNT-1303-101HY (3 Credits)
[ ] ARTS-1301-310CL (3 Credits)

Choose the sections to drop or add and click Update.
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The section returns to a Planned status.

BUSI-2301-101CL: Business .
Law

Planned

Credits: 3

Grading: Graded

Instructor: De Los Reyes, R
212412015 fo 1/3/2018
Seats Available: 25

¥ Meeting Information

» View other sections
b o~

View a New Program

Students sometimes want to know what if they change their major to something else. You can View a New
Program as a “What If” scenario.

Academics Student Planning My Progress

My Progress

Childhood Ed/Special Ed:incl.Ch.Ed.-Social Studies Area 5

0]

At a Glance

Fy Cumulative GPA:
Institution GPA:
Degree:
Majors:
Departments:
Catalog:

Description

Program Notes
‘show Program Netes

Total Credits from this Schood (71 of 30/

Requirements

MAJOR REQUIREMENTS
Complete o8 of the following Rems. 0 of 2 Completed. Hide Detaily

A REQUIRED COURSES

View the degree requirements for any program you may be interested in, by searching and selecting
a program from the list. The programs that are related to your current program will appear at the top
of the list.
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Academic Programs

View the degree requirements for any program you are interested in, by searching and A
selecting a program below.

Select from one of the following programs related to the student's current program(s):

Programs Progress

() Administrative Support Certificate ( ]

(®) Associate of Applied Science - Entreprensurship ( |

() Associate of Applied Science/Emphasis in Management [ ]

More. ..

Or, choose a different program: | ©

) 2D/3D Modsling Certificate

O 48 Bilingual Generalist

) 4-8 Ena/Lana/Read & Social Studies

o]

e Select a program that you may be interested in
e Click View Program

This will allow you to see your progress in this new selected program.

| P P\CT TR T ) (TR (VNI COENRENER R - T—— : | |

€ > C {0 | @ 152.168.7:39:8080/5tudent/Planning/Programs/MyProgress#ART.ADM.MS aw| @ O
i Apps M #drafis-13a2609195¢ [ D du-Calend [ D: duMsil ) Dell place [ Inbox (561) M Inbox (731) - sfennell [3 Main Menu [ Play Free Games [3 Student educationsl - | Suggested Sites [} WAMAIN [ eBay [J Insight [ Imported From IE ] Directory
& Jeremy & signout | @ Help
Lo
Acadermics Student Planning My Progress
My Progress (Fommirs ]
Arts Administration (x| [+] viewa Newprogram Load Sample Course Plan

(2 of 2 programs;

You are not enrolled in this program. The display of this program information is temporary and it will be removed as you leave or refresh this page. |

Ata Glance / \

e i :ESE:E?; [ ﬁ”(omp\elmn must be verified by the Registrar.
Degree: Master of Science
Majors: Arts Administration Progress
Departments: Visual & Performing Arts |
catalog: 1647
Total Credits (71 of 30)
Deseription

27 30 14

Program Notes

Total Credits from this School (71 of 13)
Show Program Notes

Requirements

MS - ARTS ADMINISTRATION

Must have 3.000 minimum GPA for this requirement.

Complete the following item. 0 of 1 Completed. Hide Details

A REQUIRED COURSES
COMPLETE ALL OF THE FOLLOWING COURSES WITH A MINIMUM 'C GRADE.
EXCLUDING AN APPROVED LEAVE OF ABSENCE, ALL REQUIREMENTS FOR THE PROGRAM MUST BE COMPLETED WITHIN A PERIOD OF FOUR CALENDAR YEARS, EFFECTIVE FROM THE FIRST DATE OF MATRICULATION IN THE PROGRAM.

Complete all of the following items. 0 of 1 Completed.  Hide Details

0 of 10 Courses Completed. Hide Detalls

Status Course (P scarch | | Grade Term Credits

© Not Started ARTAS01 Arts Administration Overview

- [ | g | : .
D [« O Rall€ S B
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Help
One other great feature is the Help menu at the top of the page. The Help menu has a detailed list of the most the

common questions. It covers most of the basic functions of Student Planning.
If you need additional assistance, please contact the Student Success Center at 716-839-8228.

For technical assistance, please contact studentplanning@daemen.edu

~ N
& SiF 1out @ Help

A Jeremy

Plan & Schedule Help

Academics Student Planning Plan & Schedule

—— * How can | search for course sections?

Plan your Degree and Schedule your courses

* How can | add course sections to my schedule?

How can | view and filter available sections for courses
my course plan?

Schedule ‘ Timeline ‘ Advising ‘ Petitions & Waivers

My Advisors
B RyanAckey (Major)
Course Plan last reviewed on 10/25/2016 by Ackley, Ryan

view and filter my planned course sections?

How can | re
plan?

lanned courses from my course

Compose a Note i i
P View Note History » How can | load a sample course plan?
i added a course, please approve my plan , How can | add the necessary requisite courses and
Shywalker, Luke an 10/25/2016 21 10:38 AM course sections to my plan?

How can | submit my schedule to my advisor for

Hi Luke, approval?
I removed acc 226.....

Crofis, Ayssa on 10/1472 , How can | register if my schedule contains available
sections for more than one course?

How can | register sections on my schedule
are available and others are not?

How can | register for a section that has a requisite?

How can | add a course section to my registration?

Why am | unable to register for my courses?

How can | drap a registered section?
» How can | add myself to the waitlist of a closed section?
» How can | remove myself from a waitlist?

, How do | view information about the hooks needed for
acourse?

How can | view notes to and from my advisor?

How can | email my advisor?

* How can | see my petitions and waivers?

How can | add courses to my course plan?

* How can | view and modify my course plan?
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Three Quick Methods to Create a Plan

Method A

Select Progress.

Select a course that is marked Not Complete OR Select Search for an area Not Complete
Add the course to the plan

On the picklist, select the term where you want to add the course to.

Go back to the Progress View

Repeat from Step 2

oukrwnE

Method B

1. Click on Course Catalog

2 Search for the course in the top right field, using the specific course subject and course number (i.e. PSYC 1305)
and press enter.

Add the course to the plan

From the picklist, select the term where you want to add the course to.

Repeat from Step 3

arw®

Method C

1 Click on Course Catalog

2. Click on the subject that you would like to search for (i.e. Psychology).
3. Select the course (i.e. PSYC 1305)

4 Add the course to the plan

5 From the picklist, select the term where you want to add the course to.
6 Repeat from Step 2

Helpful Tips:

. You can click on Progress or the Timeline at any time.

. Progress will display the courses by requirement that are COMPLETED, NOT STARTED, or PLANNED in your
audit/program evaluation.

. Timeline will display the courses by term as COMPLETED, NOT STARTED OR PLANNED.

. You can move courses from term to term via Timeline; click on the course and select a different term from the
drop down menu.

) You can delete any course or term from the Timeline view by clicking the top, right X.

. You can request a review from your advisor using the Advising tab. This notifies your advisor by e-mail. Use the

Compose a note feature to provide additional information about your plans.
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